LLEHTP HAAAHHSA
[ AAMIHICTPATUBHWX NOCAYT

L vacn PIBHOMY

TH®OPMAIIHHA KAPTKA AJMIHICTPATUBHOI TOCJIYTH

3HATTA 13 3AJEKJIAPOBAHOT'O/ 3BAPEECTPOBAHOI'O MICIIA ITPOXKUBAHHSA

JenapramenT nugposoi Tpanchopmanii Ta 3a06e3nevyeHHs] HATAHHS aAMIHICTPATHBHHUX

nocayr PiBHeHCHbKOI MiCbKOI paaun
(HaliMeHyBaHHS Cy0’€KTa HAJlaHHS aIMiHICTPATUBHOI IIOCITYTH)

Indopmanisi Ipo HeHTP HAAHHSA AAMIHICTPATHBHOI IOCIYTH

HaiimenyBanHs oprany, B
SIKOMY 311 HCHIOETHCS
00CIIyroByBaHHS Cy0’€KTa
3BEpPHEHHSI:
LCHTPY HaJlaHHS
aJMiHICTpPATUBHUX MOCITYT

LlenTp HagaHHS aAMIHICTPaTUBHUX HOCIYT y MicTi PiBHOMY

Micue3HaxoaKeHH

33028, m. PiBne, maiinan [Ipocsity, 2

33028, m.PiBne, Byn. Koponenka, 1(Bignanene pobdoue miciie B TPII «31ara [Tnazay)

35350, cmt KBacuimis, Byn. bornana XMensHuUIBKOTO, 2 (BigmaieHe pobode MicIe)

33028, m.PiBne, Byn. Ceprist baunncbkoro, 5 (BignaneHe poooue micue B TPL «Happy
Mally)

Indopmanisi mono pesxxumy
poooTu:

Ioneninok, cepena, uersep: 9.00 - 17.00
Bietopok: 9.00 - 20.00

[T’satauns, cy6ora: 9.00 - 16.00

Be3 00inHp01 IepepBu

Hepins: Buxiguuii

(IIHATI)

[ownenimox — wersep: 10.00 - 18.00

IT’sgarauns: 10.00 go 17.00

Cyoora: 10.00 - 16.00

Henins: suxinanit

(TepuTopianeramii miaposain B TPIT «3nara [Tnazay)

[oueninok, cepena, n’staui: 08.00-16.00 (mepepsa 13.00-14.00)
BiBTOpOK, YeTBep, cyboTa Ta HEeIiIsl: BUXIIHUN
(cmT KBacwuii)

IMoneminok — uersep: 10.00 - 19.00

IUstramng: 10.00 - 17.00

Cyoorta: 10.00 - 16.00

Hepina: Buxigauii

(repuTopianeHuii migposnain B TPL] «Happy Mally)

Tenedon/dpakce (10Binka), aapeca
€JIeKTPOHHOI NOLUTH TAa BeO-cailT:

Ten. (0362) 40-00-43, 097 043 00 43
E-mail: cnap.rivne@ukr.net
Caiit ITHAII : cnaprv.gov.ua

HopmaTuBHi aKTH, IKMMH PerJIaMeHTYEThCSl MOPSAOK TA YMOBH HaJaHHA aAMiHiCTPATHBHOI OCIYyTH

3akoHM YKpaiHu

3akoH Ykpainu «I[Ipo cBoO0qy mepecyBaHHS Ta BUTbHHNA BUOIp MICI TPOKUBAHHS
B YKpaiHi».

3akoH Ykpainu «[Ipo aaMiHICTpaTHBHI TOCTYTH.

3akoH VYkpainm «IIpo HamaHHA yOmiyHEX (EJIEKTPOHHUX IMOCIYT) IIOAO
JIEKJIapyBaHHs Ta PEECTpaIlii MiCIlsl MPOKUBAHHA B YKpaiHi».

Axtu Kabinety MinicTpiB Ykpainn

IMocranoBa Kabinery MinictpiB Ykpainu Big 07.02.2022 Ne265 «Jlesiki mutaHHs
JEeKJIapyBaHHS 1 peecTparmii MiCI|l MPOXXMBAHHS Ta BEACHHS PEECTPIB TEPUTOPIaATBHIX
TpoMamy.

YMoBHM OTpUMAaHHS aMiHICTPATUBHOI MOCIYTH

[TizcraBa ayst onepkaHHA
aJIMIHICTPaTHBHOI ITOCIYTH

3BepHEHHS 0co0M, i 3aKOHHOIO IIPEJCTaBHMKAa ad0 MpeJCTaBHMKA Ha IIiJCTaBi
JIOBIPEHOCTI, IOCBIYEHOI B YCTAHOBJICHOMY 3aKOHOM IOpsIKy 1o JlemaprameHTy
mudpoBoi TpaHcopmamii Ta 3a0e3nedeHHS HAAAHHS aIMIHICTPATUBHHUX IOCIYT
PiBHEHCHKOI MiCBKOI pajiu.



mailto:cnap.rivne@ukr.net

BuueprHuii nepesik JOKyMEHTIB,
HEOOXiTHUX ISt OTPUMAHHS
aIMIHICTPATHBHOI TIOCITYTH, a
TaKOX BUMOTH JI0 HUX

1) zasBa;

2) macnopTHUI TOKyMeHT (y pa3i 0cOGHCTOro 3BEpHEHHS);

3)cBigouTBO NMPO HAPOHKEHHS (Y pa3i 3HATTSA i3 33€KIAPOBAHOT0/3aPEECTPOBAHOTO
MICIIS POXKUBAHHS AiTeH BikoM 10 14 pokiB);

4) nokymeHT ab0 BiIOMOCTI, IO MiATBEPIKYIOTH CIUIATY aJAMiHICTPATHBHOTO
300py;

5) BiliCbKOBO-O0IIKOBHIA JTOKYMEHT (Il TpOMamsH YKpaiHw, SKi MiIIsraoThb
B3SATTIO Ha BICEKOBUI 001K 200 mepedyBaioTh Ha BiHCHKOBOMY OOJIIKY);

6) pimeHHsT PO OPOPMIICHHS JTOKYMEHTIB JUISl BUI3MYy 32 KOPIOH Ha TOCTiiHE
MIPOKUBaHHS, NPUHHATE BiAMOBIAHUM TepuTopiambHuM opraHoM JIMC, abo pimeHHS
po o(OpMIIEHHS JJOKYMEHTIB ISl 3aJIMIIECHHS Ha TIOCTiHHE NPOXKMBaHHS 32 KOPJAOHOM,
NIPUIHSATE BIANOBITHOIO 3aKOPAOHHOIO JUIUIOMAaTHYHOIO YCTaHOBOKO YKpaiHH, Yy pasi
3HATTA 13 3a/IeKJIapOBAHOI0/3apEECTPOBAHOTO MiCLS NMPOXKUBAHHS OCOOM Yy 3B’SI3KY 3
odpopmiienHsiM i JOKyMEHTIB Uil BWi3Qy 3a KOpPJOH Ha  IOCTiifHe
MIPO’KMBAHHSI/3aJIMIICHHS Ha MTOCTIiHE MPOKUBAHHS 38 KOPAOHOM.

Bunani KoMmeTeHTHHMMH OpPraHaMy iHO3eMHOI /JepKaBW /JOKYMEHTH, IO
NMOJAIOTHCA JIsl 3HATTS i3 3a/IeKIapOBaHOI0/3apeecTPOBAHOIO MicIAl MPOKUBAHHS
3aCBiIYYIOThC B YCTAHOBJIEHOMY 3aKOHOJABCTBOM MNOPSIAKY, SIKIIO iHIIe He
nependavyeHo Mi>KHApPOIHUMH JoroBopamMu Ykpainu. Taki 1okyMeHTH moaanThCs
3 MepeKJIaioM Ha YKpaiHCbKY MOBY, 3aCBiI4eHHM HOTapiajbHO.

IMoganHst 3asBM TPO 3HATTA 13 3aJCKIAPOBAHOI0/3aPEECTPOBAHOTO  MicCId
NpoKUBaHHs (nepeOyBaHHsS) AUTHHU BikoM 10 14 pokiB abo ocoOH, BU3HAHOI CyIOM
00MEKEHO Mi€34aTHO0 a00 HEeie31aTHOIO, 3AIMCHIOETECS OJHMM i3 0aThKIB a00 iHIIHX
3aKOHHUX IPEJCTAaBHUKIB 32 3r0JI0I0 1HIIOTO 3 0aThKIB 200 3aKOHHUX MPE/ICTABHUKIB.

3HATTA 13 33/I€KIapOBAHOT0/3apPEECTPOBAHOTO MiCLsl MTPOKUBAHHS (1epeOyBaHHs)
JUTUHU BikoM Bix 14 mo 18 pokiB 3miMCHIOETBCSA 3a 3rof0r0 11 0aThKiB ab0 IHIIKX
3aKOHHUX NPEJCTaBHUKIB YW OJHOTO 3 HHUX, KpIM BHUNAAKy 3HATTA 13
3aJIeKJIapOBAaHOT0/3apEECTPOBAHOTO MiCIs HPOXHUBAHHA TAaKOl JTUTUHH y TYPTOXHUTKY
3aKJIaIy OCBITH y TIEPiOJ UM MICISI 3aKiHICHHS HABYaHHS.

[HO3eMers UM ocoba 6e3 rpoMaIHCTBA TOJAIOTh A0 OPTaHy PEeecTpallii 3asBy PO
3HATTA i3 3a/IeKIIApPOBAHOTO/3apEECTPOBAHOTO MicIsl IMPOXXHWBaHHS (TepeOyBaHHA) y
3B 53Ky 3 NPUIHMHEHHAM IiJICTaB Ui nepeOyBaHHA Ha Tepuropii Ykpainu. [lo 3asBn
JOMAETHCS TMACIIOPTHUH JOKYMEHT 0co0M a0 JOBifKa MPO 3BEPHEHHS 3a 3aXHCTOM B
VYkpaiHi, y TOMY YHCIi CTPOK Jii IKUX 3aKIHYMBCS.

3HATTA 3 peecTpaulii Micus NPOXKHMBAaHHA [ITEH-CUPIT Ta HAiTed, M030aBIEHUX
0aTbKIBCHKOT'O MiKJIyBaHHS, 0Ci0, CTOCOBHO SIKMX BCTAHOBJICHO OIIKY Ta MiKJIyBaHHS,
3IICHIOETHCS 32 TIOTOJDKEHHSIM 3 OpraHaMHM OMIKH Ta MIKITyBaHHS.

Y pa3i YCHHOBJICHHS JUTHHHU-CUPOTH, JUTHHH, M030aBiIeHOI OaThKIBCHKOTO
HIKJIyBaHHS, SIKIIO TPH [bOMY 3MIHIOETBCS NPI3BHILE, BIacHe iM’si, Mo OaThKOBI (3a
HasiBHOCTI) JWTHHHW, 3HATTA 3 peecTpamii Micusg NPOXHMBAHHA TaKol TUTHHH
3MIACHIOETHCS 3a 3asiBOI0 OpTaHy OINKHM Ta MIKIyBaHHS 3a IOIEPEIHIM MpPi3BHUILEM,
BJIACHHUM 1M’ sIM, 110 0aTHKOBI (32 HasIBHOCTI).

3asBa, nepegdayeHa nyHkKToM 1 moxxke OyTu mojaHa B eJleKTPOHHil dopmi
3acobamu [oprany Jlis. Y TakoMy BUNaaKy JOKYMEHTH 110 3asBH HE JOJAIOTHCS. 3asiBa
¢bopmyetbest 3acodbamu [loprany [list y noBinbHIN (HopMi, IPUIATHIHN U1 COPUHHATTS 11
3MICTY BIANOBIZHO JI0 BiioMOCTeil, nependoadeHux GopMoro 3asBU. 3asiBa Mpo 3HATTA i3
3aJIeKJIapOBAHOT0/3apEECTPOBAHOTO MiCLsl MPOKUBaHHS (nepeOyBaHHS) B eJIEKTPOHHIM
¢dopmi momaeTbesi ocoboro BikoM Bijg 14 pokiB ocoOuCTO Ta 3acBiguyeThes 1l
CIEKTPOHHUM  MIANUCOM, 10 0a3yeThbcs Ha KBaliikoBaHOMY cepTudikari
€JIEKTPOHHOTO MI/IHUCY.

3anexmapoBaHe/3apeecTpoBaHe MICIle NTPOKMUBAHHS JAWTHHU BikOM 10 14 pokiB
MOKe OYTH 3HSATO 3a 3asABOI0 OIJHOTO 3 OaThKiB, MOIAHOIO B EJCKTPOHHIN (opmi 3
BUKOPHCTaHHSIM EJEKTPOHHOTO MiANHCy, 00 0Oa3yeThCsl Ha KBallihikoBaHOMY
cepTrdiKaTi eNeKTPOHHOTO MIAIHUCY.

3HATTA 13 38JIeKJIAPOBAHOT0/3aPEECTPOBAHOTO MiCIlsl IPOXKUBAHHS UTHHU BIKOM JI0
14 poKiB MiATBEPIKYETHCS €INEKTPOHHUMHM ITiANIKCaMH OaTbKiB, IO 0a3yrOThCS Ha
KBaJli(piKOBaHWX CepTHU(]IKaTax eNeKTPOHHUX IMIJANHCIB, y pa3l MOJaHHSA 3asBU B
eJIeKTPOHHIH Gopmi abo 3a MUCHMOBOIO 3rOJ0I0 IPYTroro 3 OaThKiB, IO HATAETHCS Y
MIPUCYTHOCTI 0cO0H, SIKa MpHUMae 3asBy, a00 Ha MiJICTaBi 3aCBiUEHOI B YCTAaHOBICHOMY
MOPSAAKY MICEMOBOI 3TOH APYTOro 3 0aThKiB (KpiM BHUMA/IKIB, KON MicIie TIPOKUBAHHS
JUTHHU BHU3HAYEHO BIAMOBIIHUM pilleHHSIM CyXy abo pIilIeHHSAM OpraHy OMIKH Ta
MTIKITyBaHHS).

Omata agMiHICTPaTUBHOTO 300Dy 3IIHCHIOETHCS 3a AonoMororo 3acobis [Topramy
His mig ywac QopmyBanHs 3asBu rnepex ii momaHHsaM. [Ipm oMy JOKYMEHT, IO
I ATBEPKYE CIUIATy aJMIHICTPaTHBHOTO 300Dy, JI0 3asiBU HE JIOJAETHCS.




y BHU3HAYEHHX 3aKOHOJAABCTBOM BHIIAJKAX, SHATTH i3
3a/1eKJIAPOBAHOI0/3aPEECTPOBAHOIO Micus MPOKUBAHHSA (nepedyBaHHs)
3ailiCHIOETHCA Ha MiacTaBi:

1) pimeHHs cyay, sike HaOpajo 3aKOHHOI CHIIM, PO M030aBJICHHS MpaBa BIACHOCTI
Ha JKUTIO abo NpaBa KOPUCTYBaHHS JKHUTJIOM, IIPO BHCENCHHS, PO 3HATTA i3
3a[IeKIIapOBaHOI0/3aPEECTPOBAHOTO Miclsl TPOKUBaHHA (TmepeOyBaHHSA) OCOOH, TIPO
BH3HAaHHA 0co0M O€3BICHO BiACYTHBOIO a00 OrojomeHHS ii moMepiol (y TaKoMy
BHIIA/IKY aIMiHICTpaTHBHUH 30ip HE CILIAYy€ETHC);

2) cBimonrTBa mpo cMepTh abo BimoMoOCTell Mpo Iep)KaBHY PEECTpAIliio CMEpTi 3
Jep:XaBHOTO peecTpy aKTiB IUBIIFHOTO CTaHy. Y TaKWX BHIAJKax NATOK 3HATTA i3
3aJICKJIaPOBAaHOI0/3aPEECTPOBAHOTO MiCIlsl IPOKUBAHHS OCOOHU € JTaTa BUJadi CBiIOITBA
Ipo cMepTh abo aaTa 3/1HCHEHHS aKTOBOTO 3aIIMCy PO CMEPTh 0COOH;

3) NOBiZOMIICHHS TEpUTOpPiaIbHOTO Ooprany ado miaposainy JMC i3 3a3HaueHHIM
BIJINIOBITHUX PEKBI3UTIB MACIOPTHOTO JIOKYMEHTA IOMepIioi ocobu abo JOKyMeHTa Ipo
CMEpTh, BHAAHOTO KOMIIETEHTHHM OpPraHOM IHO3€MHOI JepKaBH, JICTalli30BaHOTO B
YCTaHOBIICHOMY IOPSIIIKY;

4)3asiBM BIaCHUKA JKHUTIIA TIPO 3HATTS 0COOU i3 3a7eKIIapOBAaHOT0/3aPEECTPOBAHOTO
MICIISl IPOXKUBAHHA (TTepe0yBaHH).

Y pa3i 3BepHeHHs 0 OpPraHy peectpamii pa3oMm i3 3asiB0I0 BJIACHMKA KHUTJIA
NPO 3HATTS 0co0H (0cid) i3 3ageKIapOBaHOr0/3aPeECTPOBAHOI0 MicCIlsI MPOKMBAHHSA
(nepedyBaHHS) BJACHHK KUTJIA MOJAE:

1) 1OKyMEHT, 110 TOCBiAYye 0co0y (Y pa3i 0COOUCTOrO 3BEPHEHHS);

2)J0KyMEHT, W10 MiATBEP/PKYE TMpPaBO BJIACHOCTI Ha JKUTIO, B SKOMY
3aICKJIapOBaHO/3aPEECTPOBAHO MICIe MPOXHBaHHs (TiepeOyBanHs) ocodu (0cid), 1m0
3HIMA€ETHCA.

Y pa3i 3HATTA 13 3aACKIAPOBAHOTO/3aPEECTPOBAHOTO MICII IPOKUBAHHS
(mepeOyBaHHS1) 3a 3asBOIO BIIACHMKA JKUTJIA OlibIe OJHIET 0COOM 10 OpraHy peectparii
MOJAIOTBCS 3asgBa Ta JOKyMEHT a0 BIiJOMOCTI, W0 MiATBEPIKYIOTH CIUIATY
aJIMiHICTPAaTHBHOTO 300py, OKpEMO IMI0A0 KOKHOI 0cOo0u.

Taka 3asBa Moxe OyTH IOJaHA JIMIIE IOBHONITHEOI OCODOK a00 3aKOHHUM
NPEeICTaBHUKOM MaJIOJIITHBOT TUTHHH.

3HATTSA i3 33ACKIapPOBAHOT0/3aPEECTPOBAHOTO MICIIS IPOKUBAHHS (IIepeOyBaHH:)
0co0H 3a 3asiBOIO CIIBBJIACHUKA KHUTJIA 3MIHCHIOETHCS 3a 3TOJIOK0 iHIIOTO CITiBBIACHHUKA
KHTIIA, sIKa HaJaeTbcs ocoOucto abo uepe3 MNpeACTaBHUKA Ta IMiATBEPIDKYETHCS
MIiMICOM TaKOT'O CIIBBJIACHHUKA 200 HOro MpeiCcTaBHUKA y 3asBi.

Y pasi noganus 3asiBU NPeJICTABHUKOM 0CO0M J10JATKOBO IOAAKTHCS:

1) JOKyMEHT, 110 TIOCBiAYY€E 0CO0Y 3aKOHHOTO MPEICTaBHUKA (ITPEICTABHUKA);

2)I0KyMEHT, L0 MiATBEPKYE TTOBHOBAKEHHS OCOOH SIK 3aKOHHOTO MPE/ICTABHUKA
(npencraBHMKa), KpiM BHIIQJIKIB, KOJM 3asiBa IOJIAETHCS 3aKOHHUM IMPEICTABHHUKOM
MaJIOJIITHBOT TUTHHHU.

IMopsinok Ta croci6 mogaHHs

JOKYMEHTIB, HEOOXITHUX IS

OTPUMAHHS aIMiHICTPAaTUBHOL
MOCITYTH

LInsxoM 0coGHCTOro 3BepHEHHS 0cobOu abo il mpeacTaBHHKA 10 JlemapTaMeHTy
mudpoBoi TpaHcopmarii Ta 3a0e3ledeHHS HANAHHSA AaqMIHICTPATUBHUX IIOCIYT
PiBHEHCHKOT MiCBKOT paju.

[TnatHicTh (O€30MIATHICTD)
HaJIaHHS aJMiHICTPAaTUBHOI
MOCTYTH

AIMiHICTpaTHUBHA ITOCITyTa IJIaTHA.

HopmaTuBHO-TIpaBoBi akTH, Ha
MIJICTaBI SIKMX CTATYETHCS I1JIaTa

3akon Ykpainu «[Ipo amminicTpaTuBHI mociayrun», 3akoH Ykpaiuu «I[Ipo HamaHHs
nyOJiYHUX (€IEKTPOHHHX HOCIYT) MIO/0 JIeKJIApyBaHHs Ta PEECTpalil Miclsl IPOKUBAHHS
B Ykpaini», [locranoBa KabGinery MinictpiB Ykpainu Bin 07.02.2022 Ne265 «/lesiki
NHUTaHHS JIeKJIapyBaHHS 1 peecTpamii MIClsg NpPOXKUBaHHS Ta BEACHHS DEECTPIB
TEPUTOPIATIbHUX TPOMAJ).

Po3mip Ta mopsiiok BHECEHHS
miaty (aAMiHICTpaTHBHOTO 300pY)
3a IJIaTHY aJIMiHICTPaTHBHY

3a 3HATTA i3 3aJEKIapOBAHOTO/3aPEECTPOBAHOIO MICISI NMPOKUBAHHS CTIATYETHCS
ajIMiHicTpaTHBHUIA 301p y po3mipi 40,26 rpH.

MOCIYTY
CTpoK Ha/laHHS aIMiHICTPaTHBHOI 3HATTA 13 331€KIaPOBAHOT0/3aPEECTPOBAHOTO MICIIsl IPOXKHUBAHHS 3/IIHICHIOETHCS B
HNOCIYTH JICHb T10JIaHHs 0c00010 200 ii NpeICTABHUKOM JIOKYMEHTIB.

[epeik miacTaB i BiAMOBH Y
HaJIaHHI aJMiHICTPATUBHOI OCITYTH

1) Bimomocti [lepaBHOTO pEeECTPy pPEUYOBHX IIPaB HA HEPYXOME MAaiHO He
BiJINIOBIJJAIOTh BiJOMOCTSIM, 3a3HAYCHUM Yy MOJAHUX O0COOOI0 JOKYMEHTaxX abo maHuX (y
pasi 3BEpHEHHS BJIACHUKA/CIiBBIIACHHUKIB KHUTJIA);

2) ocoba He monana abo mojana He B MOBHOMY 00Cs31 HEOOXiTHI JOKYMEHTH abo
BIJIOMOCTI;

3) y momaHux 0c000I0 JOKyMEHTaX abo0 BiJIOMOCTSX MICTSTBCS HETOCTOBIPHI
BiZloMocTi a0 TOoJaHi JOKYMEHTH € HeIiHWCHUMHU (KpiM BHIIAJKy, KOJH 1HO3eMEllb M




ocoba 0e3 rpomajasHCTBa IOJAIOTh JIO OpraHy peecTpauii 3asBy Npo 3HATTS i3
3aJIeKJIapOBAHOT0/3apEECTPOBAHOTO MICIS INPOXKUBaHHS (nepeOyBaHHS) y 3B SI3KYy 3
NPUIIMHEHHSAM TMiJICTaB Juisd repeOyBaHHS Ha Teputopii Ykpainu), abo crpok nii
MIacIIOPTHOTO JIOKyMEHTa iHO3eMusl 4M ocoOm 0e3 rpoMajsHCTBA, sIKI HAa 3aKOHHHUX
TiZicTaBaX MPOKUBAIOTh HAa TEPUTOPii YKpaiHu, 3aKiHIUBCS;

4) 3BepHyIacst TUTHHA BikoM 10 14 pokiB abo ocoba, He yITOBHOBa)keHA Ha TIOAaHHS
JOKYMEHTIB.

5) BiZOMOCTI peecTpy TEpHUTOpiallbHOI 'pPOMaiy HE BigIOBINAOTH BiOMOCTAM Yy
MOJTAHUX 0C000I0 JOKYMEHTaX a00 BiJIOMOCTSIX.

PesynbpraT HagaHHsS
aJMiHICTPATUBHOI MMOCIYTH

Buecenns BiomMocTeii po 3HATTA i3 321eKJIapPOBAHOI0/3aPeECTPOBAHOIO MicIs
MPOKMBAHHSA 10 PEECTPY TEPUTOPiaILHOI rPOMaIn.




